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Policy Number: 2011-3  

Last Revised: 3/24/23* 

ACADEMIC INTEGRITY POLICY** 

 

I. Introduction  

Seattle University asserts that academic honesty and integrity are important values in the 

educational process. Academic dishonesty in any form is a serious offense against the academic 

community. Acts of academic dishonesty or fraud will be addressed according to the Academic 

Integrity Policy. 

Standards, procedures, definitions of terms, and timelines are set forth below. Should the student 

have concerns about specifics of the procedure in a given case, s/he can bring these concerns to 

the attention of the dean’s designee. Should the need arise, the timeline can be extended or 

procedure adjusted with the approval of the dean or dean’s designee. 

Grade, academic probation and other penalties imposed under the Academic Integrity Policy 

must be appealed under this policy and may not be appealed through the Academic Grading 

Grievance Policy or Academic Probation Policy. 

II. Standards of Conduct  

Student conduct that is academically dishonest and evidences lack of academic integrity or 

trustworthiness is prohibited.  A non-exhaustive list of prohibited conduct includes:  

A. Plagiarism - The use of the work or intellectual property of other persons or the 

outputs of Generative Artificial Intelligence (AI) programs (e.g., ChatGPT, DALL-E, 

Github Copilot) presented as one’s own work without appropriate citation or 

acknowledgment. While different academic disciplines have different modes for 

attributing credit, all recognize and value the contributions of individuals to the 

general corpus of knowledge and expertise. Students are responsible for educating 

themselves as to the proper mode of attributing credit in any course or field. A student 

does not need to have intended to plagiarize; the unacknowledged use of another’s 

work is sufficient. Examples of plagiarism include, but are not limited to, copying, 

paraphrasing, summarizing, or borrowing ideas, phrases, sentences, paragraphs, code, 

images, or an entire paper from another person’s work or AI program’s output 

without proper citation and/or acknowledgment. 

B. Cheating on Exams and Other Assignments - Acting dishonestly or deceptively in 

connection with an assignment, examination or other activity related to a course.  

Examples of cheating include:  

 Submitting work as one’s own that has been substantially written by someone else  

 Copying another person’s work during an examination 

 Allowing another person to copy one’s work 
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 Using, receiving, or transmitting unauthorized materials or other information 

during an examination  

 Obtaining test materials before they are administered  

 Sharing test materials with someone else before they are administered 

 Having someone take an exam in one’s place  

 
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Seattle University, other institutions attended by the student or work completed on 

behalf of other organizations. 

  

III. Process for Reporting an Academic Integrity Violation  

Faculty, who have reason to believe that a student has committed an act of academic dishonesty, 

will, within five business days of discovering evidence of academic dishonesty, inform the 

student of the allegation and evidence  in person, by phone, or by email.  The faculty will at the 

same time inform the department chair or program director. The faculty member will initiate a 

meeting with the student and may include a third party, typically the department chair or 

program director or designee to present the evidence.  This meeting will take place as soon as 

possible following student notification of the allegation (see Appendix for definition of terms 

including “notification,” and timelines).  If the instructor is the department chair or program 

director, the dean or designee will refer the case to the chair or program director of a closely 

related department.   The purpose of the meeting is to provide an opportunity for the faculty 

member to present and discuss the evidence with the student and the circumstances that led to the 

faculty member’s concerns or allegation of an academic integrity violation.  The meeting also 

provides an opportunity for the student to ask questions to clarify the nature of the violation and 

the penalties that may be imposed.  If the student is unable or unwilling to confer, the faculty 

member may, after making reasonable attempts to confer, proceed with the process of reporting 

the violation and determining penalties.  

If the faculty member then determines that the student committed an act of academic dishonesty, 

s/he will determine the appropriate penalties and will fill out the Academic Integrity Violation 

Report form. This form, along with all supporting material, will be forwarded to the dean's 

designee of the college or school in which the course is offered and to the chair or program 

director of the department in which the course is offered within ten business days of the student-

faculty meeting.  

A copy of the Academic Integrity Violation Report form and all supporting material are given to 

the student in person or via email at the same time it is delivered to the dean’s designee and 

department chair or program director.  A copy of the form will be sent via certified mail by the 

dean’s designee to the student’s address of record. The dean's designee will review the report and 

the student's record and may implement further penalties, as may be appropriate depending on 

the seriousness of the violation.  

The dean's designee will forward copies of the report and the supporting materials to the Office 

of the Provost. The Office of the Provost will keep the report on file and will maintain a file of 

cases of violations of the Academic Integrity Policy. In cases of multiple violations, the Office of 

the Provost will notify the dean's designee in the school in which the student is a major and other 
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imposed by the dean or the provost.  No penalty may be imposed for violation of the Academic 

Integrity Policy without submission of the Academic Integrity Violation Report form.  Possible 

penalties assigned by the faculty member and the dean include: 

A. No Credit - The faculty member may give the student no credit (“zero”) for the 

assignment, examination, or other activity with respect to which the academic dishonesty 

has occurred, and may count the no-credit (“zero”) as an “F,” or allow the student to fully 

or partially make up such assignment, examination or activity. The faculty member may 

also lower the student’s course grade or fail the student for the course.  

B. Reprimand - A letter of reprimand may be issued for minor violations against the 

Academic Integrity Policy. The letter of reprimand is issued by the dean or other 

appropriate academic official and will be placed in the student's university academic file. 

Information about the letter is not shared without the student's consent except as 
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notification.  The provost or his/her designee will inform the student of the panel’s decision via 

email and certified mail within 2 business days of the decision.  The student may remain in 

classes while the panel is reviewing the documentation (academic violation reports, appeals).  

Following notification of expulsion, the student will be dropped from all classes for which he/she 
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Appendix 

Definitions of Terms in this policy: 

Dean’s Designee
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Attachment A 
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Attachment B 

Timeline for Deadlines and Activities Associated with Penalties Imposed or Recommended 

by the Dean or Dean’s Designee under the Academic Integrity Policy 

Deadline Activity 

Day 0 Recommendation by dean to associate provost 

to expel student from university 

5 business days from dean’s recommendation Associate provost notifies student via email 

and certified mail and convenes panel 

4 business days after certified mail is sent


