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SCHEDULING OF COURSES

Contact Hour Standards by Instructional Method

The following standards apply to both undergraduate and graduate programs and are based on the 10-week
sessions during fall, winter and spring quarters. These calculations do not include finals week. Summer quarter
session figures follow at the end of this policy. Each credit defined below includes an expectation of two hours
of out of class effort each week in accordance with the Carnegie Unit standard.



5 credits = 360 contact minutes (6 hrs)

4 credits = 288 contact minutes (4 hrs/48 mins)
3 credits = 216 contact minutes (3 hrs/36 mins)
2 credits = 144 contact minutes (2 hrs/24 mins)
1 credit =72 contact minutes (1 hr/12 mins)

5. Internships, Independent Studies, Practicum/Field Experience, and Research Project - courses
that involve self-directed and offsite engagement for independent learning and/or experience
development.

These contact hours are considered to be the minimum hours required per week. Each department
offering these types of courses may determine more contact hours as needed.

5 credits = 900 contact minutes (15 hrs)
4 credits = 720 contact minutes (12 hrs)
3 credits = 540 contact minutes (9 hrs)
2 credits = 360 contact minutes (6 hrs)
1 credit = 180 contact minutes (3 hrs)

Scheduling Guidelines
1. No courses are to be scheduled during the Tuesday or Thursday 12:20-1:30 pm timeslot so that club
meetings, faculty meetings, and other activities can be held during that time.

2. Any course that is fewer than 5 credits, and is offered during the day, must have a start and end time that
extends no further than one published time block.

3. Graduate courses only may be scheduled at other times only with approval of the Scheduling Team



Monday Tuesday

Wednesday

Thursday

Friday

7:45am
8:00am

7:45am - 9:10am
9:00am

10:00am

11:00am

12:00pm

12:20pm - 1:30pm
(OPEN TIME, no
class scheduled)

7:45am - 9:10am

12:20pm - 1:30pm
(OPEN TIME, no class
scheduled)

7:45am - 9:10am




Summer School Master Schedule

8 week, 4 8 week, 2day (MW | 4 week, 4 day 4 week, 2 day 3 Credit (Grad)
day or TTH) M/W or T/TH
8:00-9:20
9:30-10:50 9:30-12:10 9:30-12:10 9:30 12:40
11:00-12:20
1:30-2:50 1:30-4:10 1:30-4:10 1:30-4:40
3:00-4:20
5:30-6:50 3 credit, 2 5:30-8:40
day
5:30-8:40 3 credit 1
day
8 week term:

o0 Five credit classes scheduled M-Th or MTThF, 80 minutes per day

8:00-9:20 am
9:30-10:50 am

11:00am-12:20 pm

1:30-2:50 pm
3:00-4:20 pm

0 Five credit classes scheduled MW or TTh 160 minutes per day

o Five credit classes scheduled MWF, 105 minutes per day

9:30am-12:10pm
1:30 pm -4:10

9:30-11:15am
1:30-3:15 pm

4 week terms:
o0 Five credit classes scheduled M-Th or MTThF, 160 minutes per day

O O 0O O O o

9:30 am-12:10 pm
1:30-4:10 pm
Five credit classes scheduled MWF, 210 minutes per day
9:30am-1:00pm
1:30-5:00 pm
Three credit classes M/W or T/TH (1500 contact minutes total; 375 min/wk or 190 min/day=3hrs

10min/day)

Courses with fewer credits or choosing to use 5 days should use the same start times and adjust minutes
as necessary. Five credit, 2 day a week classes in the 4 week terms are not recommended, requiring 315

9:30am-12:40pm
1:30pm-4:40pm

minutes per day.

Evening classes begin at 5:30 pm.
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